Y1Bep)KIEHO

TIpoToKOos coBeLLiaHks TPU IMPEeKTope o gypextopa MBOY «Hukornbsckass OOLLD
Neb6 or«28» 03 _2019r. IMpukaz Ne 36 oT«28»__ 03 2019T.

ITos10xenue
o ouo/mmoreke MBOY «Hukoabckaa OOIID»

1. OOmHe 1Mo/I0)KeHUus

1.1. Hacrosiiiee rosioxxeHue pa3pabotraHo Ha ocHoBe ®ezepanbHoro 3akona ®3Ne273 ot 27.12.2012r.

1.2.

1.3.

«O6 obpasoBanuun B Poccuiickoit @eneparyn», «O OUOIMOTEUHOM Jiejie», Ha OCHOBAHUM
npuka3a ot 1 mapra 2004 r. Ne 2/2 «OO6 OCHOBHBIX HampaB/eHUSIX COBepIIeHCTBOBAaHUS
JesTenbHOCTU OUO/HMOTeKH yupekaeHuii obiero obpasoBanusi P®», deneparbHOM 3aKOHE OT
29.12.1994r. No78-®3 «O bubsmmoteuHoMm fesne», PefepanbHOM 3akoHe oT 25.07.2002r. Nell4-
®3 «O mNpOTUBOAEWCTBUM SKCTPEMHUCTCKOM [1eATE/IbHOCTHY. Hacrosmee mnosoxeHue
pa3pabotaHo B cootBeTcTBUM CaHIInH, ¥YcTaBoMm YupexaeHusl.

bubmmoreka obecrieurBaeT TipaBa YYaCTHUKOB 0OOpa3oBaTesbHOTO Tporjecca Ha OecriiaTHOe
10J1b30BaHKe 61b/iMoTeyHo-nHGOPMAIIMOHHBIMU pecypcamu.

ObGecrieueHHOCTh OUOMMOTEKM YUYeOHBIMH, METOJUYECKHMH W CIPAaBOUHBIMU JOKYMEHTaMH
YUUTBIBAETCsI TIPY JIULeH3UPOBaHUU 00111e00pa30BaTe/IbHOTO yUpesKAeHusl.

1.4. Lieim 6M6MOTEKM COOTHOCATCS C Iie/IsiMA 00pa30BaTe/IbHOTO YUpeX/eHusl:

dopmupoBaHve 00Imiell  KyJabTypbl JIAYHOCTA OOyuaroIMXCsi Ha OCHOBE  YCBOEHUs
obpa3oBaTe/lbHBIX CTaH/]APTOB, COo3/laHre YCJIOBUM [ijisi CTAHOBJIEHUSI JTMUHOCTH
oOyuyarolllerocsi,  pacKpbITUsi ~ €ro  WHAMBHU/YadbHBIX  CIOCOOHOCTeW,  BOCIUTaHUS
IPa’kJaHCTBEHHOCTH, TPYZO/II00Us, yBayKeHUs K TIpaBaM M CBOOO/IaM uesioBeKa, (popMUpOBaHUe
3[I0POBOT0O 0Opa3a KU3HH.

1.5. bubnoTeka pyKOBO/CTBYeTCsI B CBOeH /lesiTe/IbHOCTH (pefiepaibHbIMU 3aKOHAMUY,

1.6.

yKasamu U pacrnopsbkeHusasmu IIpesuzenra P®, 10CTaHOB/IEHUAMU U  PaCIOPSUKEHUSMU
[MpaButesibctBa P® W UCMONHUTENBHBIX  OPraHOB  CyObeKTOB  P®d,  pereHusiMu
COOTBETCTBYIOIIIET0 OpraHa yImpaB/ieHus obpa3oBaHueM, YcTaBoM 001jeo6pa3oBaTebHOTO
yupexzaeHnus, HacToAluM [lonoxeHueM.

HestenbHOCTs OUO/IMOTEKM OCHOBBIBAETCs Ha TMPUHLMMAX /JIeMOKpaTWW, TyMaHU3Ma,
001[eJOCTYITHOCTH, TIPUOpPUTeTa  OOIjeuesioBeUeCKUx  L[eHHOCTeH, TpaXkJaHCTBEHHOCTH,
CcBOOO/JHOTO pPa3BUTHSI JIMYHOCTH.

1.7. TlopsimoK MOMb30BaHUSI UCTOYHWKAMK MH(OpMalH, NepeueHb OCHOBHBIX YC/IYT U YCIOBHUSI UX

1.8.

1.9.

npefjocTaBneHust omnpefensitorcst  [lonokeHnem o 6ubmoreke  061eo6pa3oBaTesbHOrO
yupexxaenusi v [IpaBuiamMu Nob30BaHKs OMOIMOTEKOM.

OO6pa3oBaTenibHOe yupeX[eHHe HeceT OTBeTCTBEHHOCTb 3a /IOCTYIIHOCTb U KauecTBO
616/1MOTeYHO-NH(POPMALIMIOHHOTO 00C/TYKUBaHUS OMOIHNOTEKH.

OpraHuzanysi  00CTy)KMBaHUSI YYaCTHHUKOB 00pa3oBaTe/bHOrO TpoLjecca TPOU3BOAUTCS B
COOTBETCTBUM C TIPAaBW/IaMH TEeXHUKH 0e30MacHOCTH W MPOTHBOIO)KapHBIMH, CAHUTapHO-
TUrMeHNYeCKUMU TPeOOBaHUAMHU.

2. OcHoBHBIe 3a/ia4H



2.1. ObecrnieueHre ydvacTHHMKaM o0Opa3oBaTe/bHOrO Tpolecca - 0OydarolyMmcs, MeJaroruyeckum
paboTHHKaM, poAWTeNsM O0YYaromuXcsl - JOCTyna K HMH(GOpPMAaLUH, 3HaHUSM, KY/IbTYpPHBIM
L[EHHOCTSIM ~ TIOCPEe/ICTBOM  HWCIIO/b30BaHUSI  OUOMMOTeUHO-UH(OPMAI[MOHHBIX ~ PecypcoB
00111e00pa30BaTeNILHOTO YUPEXK/IeHHUsI Ha PA3/MUHbIX HOCUTENSIX: OyMa)KHOM (KHIDKHBINA (DOHZ,
¢doH/ nepuoJuUYecKuX U3LaHui); MarHUTHOM ((oHZ ayavo- U BUeokacceT); uudposom (CD-
[MCKHN); KOMMYHUKAaTUBHOM (KOMIIbIOTEPHbIE CeTH) U UHBIX HOCUTE/ISX .

2.2. BocnuTaHue Ky/JAbTYDHOTO U TPaX/JaHCKOIO CaMOCO3HaHUs, I[OMOIIb B COLMaIU3aLiy
oOyyarorerocsi, pa3BUTHX €ro TBOPUECKOTO MOTeHLIMaIa.

2.3. ®opmypoBaHHe HaBbIKOB He3aBUCHMOro OMOIMOTeYHOro mojb30oBaTesss: oOyuyeHUe MOWCKY,
0oTOOpY M KPUTHUYECKOW OIjeHKe MH(OpMALMK B COOTBeTCTBHU C TpeboBanusivu BYTI 2004r.,
®I'0C HOO, ©T'0C OO0O0.

2.4. CoBepILeHCTBOBaHHME TIPeIOCTaB/sieMbIX OMOMMOTEKOW YC/Iyr Ha OCHOBE BHEJIPDEHHS] HOBBIX
MH(POPMALIMOHHBIX  TEXHOJOTMA W  KOMIMbIOTepU3alud  OubIMoTeuHO-MHPOPMAaLMOHHBIX
npoiieccoB,  ¢opMupoBaHrMe ~ KOM(OpPTHOM  OMO/MMOTEUHOM  CpeAbl TIPU  YCIOBUH
KOMIIbIOTepU3aLiui 61OIMOTeKH.

2.5. TlomonHenne u coxpaHeHre (GOHAOB OUOMMOTEKM Y4eOHO-METOAUYeCKUMU TT0COOUSIMY,
OTBeYarol[UM TpeOOBaHMsIM peanu3aliiyd 00pa3oBaTe/bHBIX CTaHAApPTOB, B ToM uucie PI'OC
HOO, ®I'0C 000.

2.6. He ponyckath, 6sioKMpoBaTb M U3bIMaTh U3 OubaMoTeuHoro ¢oHAA UTEpaTypy,
000CHOBBIBAIOIIYIO WM OTPaBZBIBAIOLIYIO AOMYCTUMOCTb HACHIUS U (WJTH) >KeCTOKOCTH MO0
noOy)Kzaroljasi CoBepllaTb HACHUIbCTBEHHbIE [eWCTBUSI TI0 OTHOILIEHWIO K JIOASM WU
JKUBOTHBIM, 32 MCK/IIOUEHHeM C/ydaeB, IpeJyCMOTPeHHbIX JelcTByromM PezsepanbHbIM
3aKOHO/,aTe/IbCTBOM.

3. OcHoBHbIe (YHKIIUH

3.1. ®opmupyet dhoHf 61bMMOTeUHO-UHGOPMALIMOHHBIX PeCYpPCOB HIKOJIbI;

KOMITTEKTYeT YHUBepCaIbHbIM (OH/ yueOHBIMH, Xy/10’)KeCTBEHHBIMH, HayYHBIMU, CTIPABOYHBIMH,
re/larorMyecCKUMA U HayuYHO-TIOMYJISIPHBIMU  IOKyMeHTaMU Ha OyMaXkKHbIX U 371eKTPOHHBIX
HOCHTeNsIX MH(popMaly TornosHseT (oHJ MH(POPMaLMOHHBIMU pecypcamu ceTd VIHTepHerT,
6a3aMu 1 6aHKaMU JJaHHBIX IPYTUX YUpeX/eHU U OpraHu3alu;

OCYIIIeCTB/ISIET Pa3MelleHre, OPraHMU3aluio0 ¥ COXPaHHOCTh JOKYMEHTOB OMOINOTEeKH.

3.2.  OcywmectBnser auddepeHLpoBaHHoe Oub/MMOTeUHO-UH(GOPMALIMOHHOE — 0OC/Ty)KUBaHUe
o0yyJaroImuyxcsi.

3.3.1 IIpenocraBnsieT UH(OPMALIMOHHBIE PECYPChl HA Pa3/MYHbIX HOCUTE/ISIX HAa OCHOBE U3YUYeHUS MX
WHTEpecoB M MHPOPMAIIMOHHBIX MTOTPeOHOCTEH.

3.3.2. OpranusyeT oOyueHHe HaBbIKaM HE3aBUCUMOTO OHOJ/IMOTEUHOrO T0/b30BaTesiss MH(POPMAaIUH,
COZIECTBYeT WHTETpaliud KOMITIeKCa 3HaHWM, YMeHWHd W HaBBIKOB pabOTbl C KHUIOW M
vH(popMaLmen;

OpraHu3yeT MacCcoBble MEPOTPHUSTHS, OPUEHTUPOBAaHHbIE HA pa3BUTHe OO0Iel U YATaTenbCKOU
Ky/JbTYypbl JIMYHOCTH, OKa3bIBaeT COJEWCTBHE TpPU OpraHu3alid BHEYPOUHOM [leATelbHOCTH,
OpraHu3yemMoMu, B ToM unciie B yoioBuax peanusauud @I'OC HOO u ®I'OC 00O, copenctByet
Pa3BUTHIO KDUTUUECKOTO MBILLIEHHST;

3.4. OcymectBsieT 6UOIMOTEYHO-UHPOPMAIIMOHHOE 00C/TY)KMBaHHe Te/jJarOrMuecKix pabOTHUKOB:

3.4.1.Y oBneTBOPSIET 3aMpOChl, CBsi3aHHBIe C 00yueHreM, BOCITUTaHHUEM U 3[I0DOBLEM JIeTel;

3.4.2 Y ioBneTBOpSIET 3arpockl B 00/1aCTH MejarornyeCKUX MHHOBALIMN W HOBBIX TEXHOJIOTHA;

3.4.3.Co3aaet 6aHK Tieflaroruyeckoid MHGOpPMAaIMM Kak OCHOBBI eIMHOM HWHGMOPMALMOHHON CTy>KObI
00111e00pa30BaTe/IbHOTO  YUPEXKAEHUs,  OCYIIeCTB/IsSieT  HAKOIUIeHWe,  CHCTeMaTH3aLyio
vH(pOopMaLMy 10 TIpeiMeTaMm.

3.4.4.CriocobCTByeT MpOBe/IeHHIO 3aHATHH 110 (POPMHUPOBAHIIO HHPOPMAIIMOHHOW KYJIBTYPHI.

3.5. YioByieTBOpsieT 3arpockl MoJib3oBareseid 1 THPOPMUPYET O HOBBIX MOCTYIUIEHUSIX B OUO/IHUOTEKY,
B TOM umciie cnocobctBytonumx peanusaiu PI'OC HOO u @I'OC O0O0;

3.5.1. KoHCynbTUpYeT 10 BOTIpOCaM yueOHbIX U3/IaHu A1 00yJaroiuxcsl.



3.6. E>xeMecsiluHO TIPOM3BOJWTHL CBepKy OubamoTeuHoro ¢oHja W TOCTYTaoLel JUTepaTyphl C
(benepasbHBIMU CIIMCKAaMU SKCTPEMUCTCKMX MaTepuasnoB, pa3MelleHHbIX Ha O¢ULMaIbHOM
caiite MuHucTepcTBa roctuluu Poccutickoit defiepaiuu.

3.6.1. IlpupepkuBaeTcsi CTPOro 3arpeTa Ha pacnpoCTpaHeHue SKCTPEMHUCTCKOM JIUTepaTypbl WU
JUTepaTyphl MoOy»K/arollell coBepilaTh HACHIbCTBEHHbIE [IEMCTBHUS 10 OTHOLLEHWIO K JIFOJSIM
VT )KUBOTHBIM.

4.0praHu3anus AesiTe/IbHOCTH 00/ TMOTeKH

4.1. Hammume yKOMILJIEKTOBaHHOW OMO/IMOTeKH B 11KoJie, peanusytoiieid @T'OC u BYTI 2004r.

4.2. Ctpykrypa 6ubamoreku: abOHEMeHT, XPaHWIHIIE yueOHUKOB.

4.3. bubmoTteyHo-vHPOPMAIMOHHOe O0O0C/Ty)KMBaHHE OCYIECTB/SeTCsT B OCHOBe OHMO/IMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C yueOHBIM M BOCITUTATE/IBLHBIM TJIAHOM IIKOJIbI,
NporpaMMaMH, TIPOeKTaMH U TJIAaHOM PaboThI OMOMMOTeKH.

4.4. CrioHCOpCKasi TIOMOIIlb, TTo/TydeHHasi 61O/IMOTeKoM B BU/Ie 1[e/IeBbIX CPeJCTB Ha KOMITJIEKTOBaHHe
¢doHza u 3aKynKy obopyJoBaHUs, He BieueT 3a COOOW CHYDKeHHs HOPMAaTHUBOB M abCOTFOTHBIX
pa3MepoB (hHMHAHCUPOBAHUS M3 OFOZKeTa IIKOJIbI.

4.5. B nensx obecneueHrsi MOfiepHU3auy OMOIMOTEKN B YC/IOBUSIX MHPOPMaTHU3aL 00pa3oBaHus, B
TOM UKC/Ie B YCIOBHUSIX Tepexoga Ha HoBble ®T'OCHI M B Tipefiesiax CpeJCTB, BbIIEISIEMbBIX
yupezauTesieM, o01ieobpa3oBaTenibHOe yupexkeHue obecrieurBaeT O1OIMOTEKY:

4.5.1 TapaHTHpOBaHHbIM (PUHAHCUPOBAHWEM KOMIUIEKTOBaHUS OHOIMOTEUHO-UH(DOPMALIMOHHBIX
PecypcCoB, MpeAyCMOTPEHHBIX B IIIKOJIE;

4.5.2. HeobX0gUMbIMU C/Ty’KEOHBIMM M TIPOM3BO/CTBEHHBIMU TIOMEILEHUSMH B COOTBETCTBUM CO
CTPYKTypOW OWOSMOTEKM ¥ HOpPMaTMBAMK TI0 TeXHWKe 0e30MacHOCTH IKCIUTyaTal[uu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BJI@&XKHOCTH, 3albUIEHHOCTH TIOMEIeHHs, KOPPO3WOHHO-
aKTHUBHBIX TIpUMeCel WA 3IeKTPOMPOBOJSAIEN TbUIM) U B COOTBETCTBUH C TIOJIOXKEHUSMHU
CanlluHog;

4.5.3.CoBpeMeHHOM  3JIeKTPOHHO-BBIYMC/IUTE/IBHOY, — TeJIeKOMMYHMKAL[MOHHOM,  KOIMPOBAa/IbHO-
MHOXXUTETBHOM TeXHUKON U He0OX0AMMBIMH MTPOTPaMMHBIMU TIPOYKTaMU;

PeMOHTOM ¥ CEPBUCHBIM 00CTy>KMBaHHEM TeXHUKU U 000pyZOBaHUs OMOIMOTEKY;
BubIMOTeYHOM TEXHUKOM 1 KaHLIeISIPCKUMU TTPUHA/IIEXKHOCTSIMH.

4.6. Illkosma co3faeT yCAOBUSL AJIsi COXPAHHOCTH armapaTypbl, 00OpyZOBaHWS W HMYIIeCTBa
6uboTeky.

4.7. OTBETCTBEHHOCTh 3a CHCTEMAaTHUYHOCTh M KaueCTBO KOMIUIEKTOBAHHMS OCHOBHOTO (HOHZA
Oub/IMOTEKH, KOMIIEKTOBaHWEe Y4eOHOro (hOHJA B COOTBETCTBUM C (pefiepabHbIMU TIEPeUHIMHU
yueOHMKOB ¥ yueOHO-MeTOAMUYeCKUX W3[aHUM, CO3[aHHe HeoOXOJUMbIX YC/IOBUM [IIs
JieTeIbHOCTA OUO/TMOTEKHM HECET JUPEKTOP IIKOJIbI B COOTBETCTBUU C YCTAaBOM YUPEXKIEHUS.

4.8. Pexxum paboTbl OMO/MOTEKHW OTpefiesisieTcsi IIKOJBHBIM OHMOIMOTeKapeM B COOTBETCTBUM C
TIpaBWJIaMU BHYTPEHHEro pacriopsiika o01jeo0pa3oBaTe/lbHOTO yupexxaenus. [Ipu onpeseneHru
pexxrMa paboTel 6UOMOTEKN TIPeAyCMaTPUBAETCS BbI/leIeHHe:

4.8.1 BpemeH# /151 e)ke[JHEBHOT'O BBITIOJTHEHUSI BHYTPUOUO/TMOTEUHOM paboTh;

4.8.2 OpHoro pa3a B MecCsl] - CAHUTApHOTO [HS, B KOTOPBIA OOC/Iy)XKMBaHHe I0/b30BaTeell He

TIPOU3BO/TUTCS;

4.9. B uensax obecrieyeHus: paLMOHA/IBHOTO WCITIO/Ib30BaHMsSI MH(OPMAL[MOHHBIX pecypcoB B pabore c
JeTbMM OMO/MOTEKA IIKOJIBI B3aUMOJEHUCTBYeT € OuMO/IMOTeKaMu Apyrux 00Opa3oBaTebHBIX
yUpeXX/JeHUM palioHa.

5. Ynpasienue. IllTaTe!
5.1. YmpaBnenve OWUOIMOTEKON OCYIIECTB/ISETCS B COOTBETCTBHM C 3aKOHOZAATE/NBCTBOM Pd,

CcyOBeKToB P® U mITaTHBIM pPaciyCaHUEM IIKOJTbI.
5.2. OO1iee pyKOBO/CTBO [IeSITeIbHOCTBIO OMOIMOTEKH OCYILeCTBsIeT AUPEKTOP LIKOJbI.



5.3. PykoBozcTBO O6UOMMOTEKOM OCyIijeCcTB/sieT OHO/MOTeKapb, KOTOPBIM HECET OTBETCTBEHHOCTL B
Tripe/iesiaX CBOeM KOMITeTeHIIUH Tiepe/]] AUPEKTOPOM IIIKOJTbl, 00yUaroIUMUCS, UX POJUTESIMU 3a
OpraHM3alvI0 U Pe3yJ/bTaThl JIeTeIbHOCTH OUOIMOTEKH, B COOTBETCTBUU C (DYHKIMOHATbHBIMU
00513aHHOCTSIMM,  TIPelyCMOTPEHHbIMM  KBa/M(UKAIUOHHBIMKA ~ TPeOOBAaHUSIMH,  TPY/OBBIM
JIOTOBOPOM U YCTaBOM 00111e00pa30BaTe/IbHOTO YUPeXK/IeHMSsI.

5.4. bubmuoTekaph Ha3HAvaeTCs [AWPEKTOPOM IIKOJIbI, SIBJISIETCS UJEHOM Tie/larOrMyecKoro
KOJIJIEKTHBA U BXOJUT B COCTaB MeAarornyeckoro coBeta 0011eo0pa3oBaTe/ibHOTO YUpeXK/1eHMsl.

5.5. MeToanueckoe COTNPOBOXK/EHHE JeATeNbHOCTH OuOIMOTeKH oOecrieurBaeT CITEI[UATUCT TIO
yueOHBIM (OHZAM ¥ IIKOJAbHBIM Oubimotekam Komwurera o6pa3oBaHusi ['aTUMHCKOTO
MYHHULIAIIAIBHOTO pPaliOHa.

5.6. bBubmuorekapb pa3pabaTbiBaeT U TpPeJCTaB/se€T PYKOBOJUTEMO 00I11e00pa3oBaTeibHOrO
yUupeXX/IeHUs1 Ha yTBEP)KeHUe CJIeAyIOIIe JOKYMEHThI:

5.6.1 TMonoxxeHue o 6uUbMMOTEKE

5.6.2. TIpaBua nonb3oBaHusl OUOIMOTEKOI;

5.6.3. I171aHOBO-0TUETHYIO JJOKYMEHTALUIO;

5.6.4. Tlnan paboThl Ha TEKYIIHUH TOJ;

5.6.5. AHamu3 paboThl OUOIMOTEKH TI0 UTOTaM TOZA.

5.7. PaboTHUKM OWOJMOTEK MOTYT OCYIIECTBJISATh IeJArorHuecKyr0 aesTenbHOCTb. CoBMellieHHe
OUO/MOTeYHO-UH(POPMAIIMOHHOW UM Te/JaTOTHUeCKON  /IeATeJIbHOCTH  OCYILIeCTBIISETCS
paboTHHKOM 6UO/MOTEKH TOBKO Ha 100pPOBOJIBHOM OCHOBE.

5.8. TpygnoBble oTHoleHUss pabOTHUKOB OubMMoTeKHn U 00Ie00pa30BaTeNbHOTO  yUpeXKAeHust
PEryIMpPYIOTCS TPYJOBLIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO He JIO/DKHBI TPOTHBOPEUHTH
3aKOHOZATe/IbCTBY PD 0 Tpyze.

6. IlpaBa u 00s3aHHOCTH OMO/TMOTEKH

6.1. PaboTHHK 610/IMOTEKH UMeeT TIPaBO:

6.1.1. CamocrosiTesIbHO BbIOMpaTh (DOPMBI, CpeACTBA W MeToZbl OMbOIMOoTeUHO-MH(OPMAIOHHOTO
o0ciy>kuBaHUsS 00pa30BaTebHOTO ¥ BOCTIMTATE/ILHOTO MPOLIECCOB B COOTBETCTBUU C Lie/ISIMU U
3a7layaMy, YKa3aHHbBIMA B YcTaBe 001eo0Opa3oBaresibHOTO yupexkaeHuss U IlosokeHnu o
oubmoreke MBOY «Hukonsckas OOI»;

6.1.2 IIpoBOJUTb B YCTaHOB/IEHHOM TMOpsiJKe OIulauvBaeMble (aKy/JbTaTHUBHbIE 3aHATHS, YPOKU U
KPYXKU O61b/imoTeuHo-61borpadguueckux 3HaHUM WHGOPMAIIMOHHOM KY/IbTYPbI;

6.1.3. VI3pIMaTh U peaau30BbIBaTh JOKYMEHTHI U3 (DOH/OB B COOTBETCTBHMU C MHCTPYKLMEH MO y4yeTy
6ubmoreyHoro dhoH/a;

6.1.4. OnpezienaTe B COOTBETCTBMM C TIpaBWIAMH I10/Ib30BaHUS OUOIMOTEKOH, YTBepP)KJeHHBIMU

pyKoBouTesieM 0011je06pa3oBaTeslbHOTO  YUPeXXeHHsi, W TI0 COIJIaCOBaHUIO C TIPOQCOIO3HBIM

komuteToM Wi CoOBeTOM INKO/IBI BHIBl W pa3Mepbl KOMIIEHCaluy yijepba, HaHeCeHHOTO

T10/1b30BaTeIIMUA OUO/THOTEKY;

6.1.4. BHOCUTB Tpei/I0O’KeHUs: pPyKOBOJUTEJIO LIKOJIbI 110 COBEPIIeHCTBOBAHUIO OIUIATHI TPYAd, B TOM
yuciae Haf0aBOK, OIUIAT U TIPeMUpPOBaHUs PAOOTHUKOB OMOIMOTEKH 3a [OTIOJHUTETbHYHO
paboTy, He BXOAAIIYI0O B KPYr OCHOBHBIX 00Si3aHHOCTeM pabOTHUKOB OWO/IHMOTEKH; T10
KOMIIeHCAlJMOHHBIM MepOTIPUSITUSIM, CBSI3aHHBIM C BpeIHBIMU YCJIOBUSIMU TPyZa (OubavoTeuHast
TIBL/Tb, TIPEBbILIEHe HOpMaTHBa paboThl HA KOMITBIOTEpPE U T. [1.);

6.1.5. YuacTBOBaTh B yIipaB/jieHUH 0011je00pa30oBaTe/lbHbIM YUpeXXJeHreM B TOpsifiKe, Oripe/ie/ieHHOM
YcraBom yupexzeHus;

6.1.6. IMeThb exxeroJjHblii OTIYCK 28 Ka/leHJapHbIX JHeW U JOMOIHUTEe/bHbIN OI/lauMBaeMblil OTIYCK
B COOTBETCTBMM C KOJUIEKTMBHBIM [JOTOBOPOM MeXAy PpabOTHMKaMU U PYKOBOZACTBOM
006111e00pa30BaTe/ILHOTO YUPeXK/AeHUsT UJIM UHBIMU JIOKaIbHBIMA HOPMAaTHUBHBIMU aKTaMHU;

6.1.7 BbITb TNpejCcTaB/ieHHbBIMU K pa3WyHbIM (OpMaM MOOLIpeHUs, HarpaZiaM U 3HakaM OT/IAYMS,
TIpeJlyCMOTPeHHbIM /sl paOOTHUKOB 00pa30BaHus U Ky/IbTYypPhbl;

6.1.8 YuacTBOBaTh B COOTBETCTBHHU C 3aKOHOZATeTbCTBOM P® B paboTe OMO/IMOTEUHBIX acCOLAAIAMA
VI COHO30B.

6.2. PaboTHrk 6ub/OTEKM 00s13aH:



6.2.1 OO6ecrieunTh I10/Ib30BaTeNsIM BO3MOYKHOCTb paboThl € HMH(OPMAILMOHHBIMU pecypcaMu
OMOTMOTEKY;

6.2.2 ViHpopmupoBaTh Mosb30BaTesieli 0 BUax rpejocTaB/seMbIXx O1OINOTeKOM yCiyT;

6.2.3 OGecreunTb HAyUHYIO OPraHU3aLui0 (POH/IOB U KAaTa/loroB;

6.2.4. ®opmupoBaTh GOH/BI B COOTBETCTBUH C YTBEPKAE€HHBIMU (e/iepaTbHbIMU MepeyHsIMUA yueOHbIX
u3JaHui, TpeboBaHUsAM (eepasbHBIX 00pa3oBaTeNbHBIX IPOrpamMM, 0Opa3oBaTeTbHBIX
rporpaMMam 0011je00pa3oBaTe/IbHOTO YUpex/eH!sl, UHTepecaMH, MoTpeOHOCTSIMU 1 3aripocaMu
BCeX KaTeropuu rosb30Baresen;

6.2.5. CoBepIiieHCTBOBAaTh MH(OPMaLMOHHO-OMbOMMorpadguueckoe U 6ubiMoreuHoe o6CTyKUBaHKE
[I0/Ib30BaTe/Iel;

6.2.6. ObecrieurBaThb COXPAaHHOCTb WCII0/Ib30BaHUsI HOCHUTe/eN WH(OpMAaI[UM, UX CUCTeMaTH3allvio,
pasMellieHre U XpaHeHUe;

6.2.7.06ecrieuriBaTh pekMM pabOTbl B COOTBETCTBUM C TMOTPeOHOCTSMH TiO/b30BaTesneld U paboToit
006111€00pa30BaTE/TLHOTO YUPEXK/I€HUS;

6.2.8. OTuUTHIBaTLCS B yCTAHOBJIEHHOM TIOpsiIKe Tiepe], PyKOBoAuTesneM 001jeo0pa3oBaTebHOTO
yupexx/ieHus He pexke 1 pasa B rof;

6.2.8. E>kemecssuHO TIPOU3BOAUTL CBepKy OubmoTeuHoro ¢oHJa W TMOCTYyMAaolel JUTepaTypbl C
benepasbHBIMU CIIMCKAaMU SKCTPEMUCTCKMX MaTepuasnoB, pa3MelleHHbIX Ha O¢ULMaIbHOM
caiite MuHucTepcTBa roctuluu Poccutickoit defjepaiiuu.

6.2.9. IlpugepkuBaeTcsi CTPOro 3ampeTra Ha pacnpoCTpaHeHue SKCTPEMHUCTCKOM JIUTepaTypbl WU
JUTepaTyphl MoOy»K/arollell coBepiliaTh HACKUIbCTBEHHbIE [IeMCTBHUS 10 OTHOLLEHWIO K JIFOJISIM
VT )KUBOTHBIM.

6.2.10. [ToBpIlIaTh KBaTU(PUKALMIO.

7. IIpaBa 1 00513aHHOCTH M0/Ib30BaTe/Ied 0Ub/IMoTeKH

7.1. Tlonb3oBaTenu 6UOIMOTEK UMEIOT TIPaBO:

7.1.1 Tlomyuare mosiHYI0 HHGOPMALMI0 O cocTaBe OubMMOTeYHOro (OHAA, WHPOPMAIIMOHHBIX

pecypcax U Mnpe/iocTaB/isieMbIX OMOIMOTEKOM yciyrax;

7.1.2.TTosb30BaThCs CIIpaBOYHO-0MOMMOrpaduecKuM anrapaTom O6HuOIMoTeKy;

7.1.3. TlonyuaTh KOHCYJIbTaLIMOHHYIO MIOMOIIb B TTIOUCKe U BbIOOPe NCTOYHHMKOB UH(OPMaLiY;

7.1.4. Tlomyyats BO BpeMeHHOe T0/Ib30BaHWe Ha aboOHeMeHTe ¥ B YMTA/IbHOM 3ajie TeYaTHbIe W3JaHus,
ay/JIMOBH3ya/ibHbIe I0KYMEHTbI U pyTrrie UCTOUHUKU UH(OpMaLiY;

7.1.5. IIpog/ieBaTh CPOK M0/Ib30BaHUS JOKYMEHTaMU;

7.1.6. TlonyuaTh TemaThyeckue, (pakrorpaduueckue, yrouHsitomye u bubnuorpaduyeckre CripaBKu
Ha OCHOBe ¢oHzIa OUbIMOTEKY;

7.1.7. YuacTBOBaTh B MEPOIIPUSATHSIX, TPOBOAUMBIX OUOINOTEKOM;

7.1.8. OOpamatbcsi A8 pas3pellieHHs  KOHQUIMKTHOM  CUTyalMd K  PYKOBOZMTEJIO

ob111e006pa3oBaTeIbHOTO YUPEXK[eHUS.

7.2. Ionb3oBaTeny 6ubMoTekn 00s13aHbI:

7.2.1.CobrozaTh rpaBu/Ia MoJib30BaHusl OMOIMOTeKOM;

7.2.2.5epe’KHO OTHOCHTBCSI K TIPOM3BE/IEHUsIM TieuaTy (He BBIPbIBATh, 3arubaTh CTPAHUII, He [ie/laTh B
KHUTax T[I0/lYePKMBaHUM, TIOMETOK), WHBIM JOKyMeHTaM Ha Ppa3/MuHbIX HOCHUTeJsX,
000py/J0BaHUIO, UHBEHTAPIO;

7.2.3. Tlogpep>xuBaTh TMOPSJOK pacCTaHOBKU [JOKYMEHTOB B OTKPBITOM JOCTyre Oub/inoTeky,
pacrioyio)keHust KApTOTeK B KaTasorax U KapToTekax;

7.2.4. Tlonb30BaThCs LIeHHBIMU U CITPAaBOUHBIMU JJOKYMEHTaMU TOJILKO B MOMellleHnH 6ub/inoTeKy;
7.2.5 YO6emutbcsi TIpU TIOJMyYeHUM [OKYMEHTOB B OTCYTCTBUM [JedeKToB, a NpH OOHapyKeHUH
nipouH(opMupoBaTh 00 3TOM paboTHUKa O6MbMOTEKH. OTBETCTBEHHOCTh 3a 0OHapy KeHHbIe

JedeKThbl B ¢laBaeMbIX JJOKyMeHTaX HeceT MOC/e/JHUI M0/b30BaTe/b; BO3BPALlaTh JOKYMEHTHI B
O6uOMOTEKY B YCTaHOBJ/IEHHBIE CPOKU;

7.2.6. ITonHOCTBIO paccuuTaThbCsi C OMOMMOTEKOM MO MCTeueHWH CPoKa oOydeHHWss wind paboTel B
ob11ieo0Opa3oBaTeTbHOM yUPeXKJeHUH.



7.3. TlopsioK 110J1b30BaHUst OMOIMOTEKOM:

7.3.1. 3anmce obyyaromyxcsi 00meoOpa3oBaTesIbHOTO YUpeKAeHUs B OMOIMOTeKy MPOM3BOJUTCS TI0
CIIMCOYHOMY COCTaBy Kjacca B WHAUBUZYaJbHOM IIOps/Ke, T[eJarorMueCKuXx W HHBIX
pabOTHUKOB 00111e00pa30BaTeIbHOTO YUPEX/IEHUS, POAUTEIeH 00yUYarOIUXCs - 110 MacTopTy;

7.3.2. Tlepeperucrparusi mob3oBaTesieii OMbIMOTeKH MPOU3BOAUTCS KT OZHO;

7.3.3. JJoKyMeHTOM, TIOATBEP)K/JAIOIMM TIPaBO T0b30BaHUsl OMOIMOTEKOM, SIB/ISIETCS UMTATeMbCKUN
hopmy1sip;

7.3.4. Yurtarenbckuii ¢opmy/asip GUKCUpyeT AaTy BblauM [0/Ib30BaTeIl0 JOKYMEHTOB U3 (oHJa
6ubsMoTeKH U UX BO3BpallleHusi B OMOIMOTEKY.

7.4. TTopsiioK 110/1b30BaHMst aDOHEMEeHTOM:

7.4.1.MakcuMasnbHble CPOKU T10/Ib30BaHUsl JIOKyMeHTaM{, ydyeOHMKaMu, y4eOHBIMU TOCOOUsIMU -
yueOHBIH rof;

7.4.2. HayuHo-niony/isipHasi, Mo3HaBaTtesbHas, Xy/|0’)KeCTBeHHas iureparypa - 10 f1Hel;

7.4.3. Ilepuorueckrie U3LaHUs], U3[jaHKUS TTOBBILLIEHHOTO CIIpOCa - 5 Heu;

7.4.4. Tlonp30Bareny MOTYT IPOJ/IUTE CPOK M0JIb30BaHUS JOKYMEHTaMH, eC/IMi Ha HUX OTCYTCTBYeT
CIIPOC CO CTOPOHBI IPYTUX I0JIb30BaTesIen.

7.4.5. [JoKyMeHTblI, Ipe/iHa3HaueHHbIe /17151 paboThl B OMO/IMOTEKe, Ha I0M He BbIJAOTCS;

7.4.6.OHLUK/IOTIeINY, CIIPAaBOUYHUKH, peJKue, L[eHHble U UMeIOIUecs B eJMHCTBEHHOM 3K3eMIuIsipe
JIOKYMEHTBI BBIZIQFOTCS TOTBKO [I71s1 paboThl B OMO/IHOTEKe.

8. Cpoxk pelicrBus ITos10xeHus

8.1. Tlonoxkenwe  feiicTByeT  0OeccpouHO O  TPUHATUS ~ HOBOTO  JIOKAJIBHOTO  aKTa,
persiameHTHpytoiiero pabory 6ubmoreku MBOY «Hukonbckasi OOILD».

8.2. Ilopsagok BHeceHMs M3MeHeHMM W JonojHeHMM B IlojokeHwe — persiaMeHTHpPYeTCs
3aKOHO/IaTe/IbCTBOM P®D.



